1.001mme moJiokeHus

1.1.Hactosimmee  IlomokeHue o0 TOpPSIKE PAacCMOTPEHHUs OOpalleHuil TrpaxaaH B
MYHHIIUIIATIbHOE OI0/KETHOE JIOMIKOJILHOE 00pa3oBarenbHOe yupexkaeHue «Jlerckuii cag Ne 295
o0l1epa3BUBAIONIETO BUAA C MPUOPUTETHBIM OCYIIECTBICHUEM JEATEIHLHOCTU MO (PU3NYECKOMY
HarpaBjeHUI0 pa3Butus jAerei» (manee MBJIOY) pa3paboTaHO B COOTBETCTBUU C
®enepanbabiM 3aKk0HOM OT 02.05.2006 Ne 59-03 «O mopsiike paccMOTpPEeHHUs OOpaleHui
rpaxnaan Poccuiickoii ®Penepanuny».

[Too>)keHHEeM  peryiaupyroTcss  NpPAaBOOTHOILIEHHS,  CBSI3aHHbIE € pealu3aluent
rpaxnannaoM P® 3akperuienHoro 3a HUM Koncturynueit PO npaBa oOpaiieHust B Oprasbl
MECTHOTO CaMOYIPaBJICHH, YCTAHABIMBACTCS MOPSAOK PACCMOTPEHHsI OOpalleHUH TrpaxaaH
B aamuHucTpanuio JJOY.

1.2. Opranuzanusi paboTsl ¢ oOpalleHus MU Tpaxkaan B aamunuctpanuio JJOY Bexerca B
coorBercTBUM ¢ Konctutyuueit PO, ®enepansapiM 3akoHOM 0T 02.05.2006 r. Ne 59-®3 «O
MOpsAIKEe  paccMOTpeHusi — oOpamieHuit  rpaxaan P®», Ycrasom JIOY u Hactosumm
[Tonoxenuem.

1.3. YcranoBnenHblii HactosiiiuM IlonojkeHneM HOpsAAOK paccMOTPEHHs] OOpaleHU
rpaXKJaH, paclpoCTpaHseTcsl Ha Bce oOpallleHusl Tpak[JaH, 3a HCKJIIOUYEHUEM OOpalleHMi,
KOTOpBIE MOJJIeKAT PACCMOTPEHUI0 B WHOM TIOPSZIKE, YCTAaHOBICHHOM  (herepaibHbIMU
KOHCTUTYIIMOHHBIMH ~ 3aKOHaMHM W HWHBIMH  (enepaibHBIMH 3aKOHAMH, a TaKXKe IHCEM,
UCIIONHEHHBIX Ha oO(QUUUATbHBIX OJIaHKaX  yYpPEeKIEHUH, OpraHu3aluii, MpeAnpusTUi,
NOANMCAHHBIX HMX  PYKOBOAUTENSIMM,  YIOJHOMOYEHHBIMH  Ha TO JIMIIAMH, KOTOpbIE
paccMaTpUBaIOTCA B MOPSAJIKE, YCTAHOBIEHHOM ISl OOIIEH KOPPECTIOHACHIINU.

1.4. YcranoBneHHbId HacToAmuM [lonoxkeHHeM MOPSAIOK PacCMOTPEHHsI OOpalleHHid
TpaXKJaH  paclpoCTpaHseTCsl Ha  MPABOOTHOIICHMS, CBSI3aHHBIE C  PacCMOTPEHUEM
oOpallleHuii HHOCTPaHHBIX TpaKJaH M JUI] 0e3 rpakJaHCTBa, 3a MCKJIIOYEHHEM CJy4Yaes,
YCTaHOBJICHHBIX MEXIYHApPOJHBIM J0roBopoM Poccuiickoii ®Denepanmu uiu  (deaepaibHbIM
3aKOHOM.

1.5. Ilpu paccmoTpeHun oOOpalIleHUs] HE JOMYyCKAaeTCs pasrjalleHHe CBEISHUH,
coJlepKaluxcsa B 0OpallleHHH, a TaKKe CBEICHUH, KacalolIUXCsl YaCTHOM KH3HU Tpa)<JIaHUHA,
0e3 ero cormacusi. He sBisercs pasrialieHueM CBEACHH, COJEpKalluxcs B 0OpalleHud,
HanpaBlieHUE TMHUCbMEHHOTO OOpallleHHus B TOCYAapCTBEHHBI OpraH, OpraH MECTHOTO
CaMOYTIPABJICHUSI WU JIOJDKHOCTHOMY JIMIly, B KOMIIETEHIIMIO KOTOPBIX BXOJUT pEILICHUE
MOCTaBJICHHBIX B 00OpaIlleHre BOIIPOCOB.

1.6.Anmunuctparmms MJIOY cucrematndeckn aHamu3upyer W 0000maer oOpamieHus
rpaXkaaH, CoJepKallfecss B HUX KPUTHYECKHE 3aMeyaHus, C LEeJIbl0 CBOEBPEMEHHOIO
BBISIBICHUS W YCTpaHEHUS TPUYHH, TOPOXKMAIONINX  HAPYIICHHE TIPaB U  OXPaHIEMBIX
3aKOHOM HMHTEPECOB I'PAXK/IaH.

2.IIpaBo rpa:xxgan Ha oOpaieHue

2.1. 'paxkiane MMEIOT MpaBO OOpamaTbCsl JUYHO, B YCTAHOBJIEHHOM ¢opMe, a Takxke
HaMpasJIsATb UHAWBUAYAJIIBHBIC W KOJUICKTHUBHBIC IHCHMCHHBIC o6pan1eHI/1$[ B aIMUHUCTpAINIO
JAOY mbo AOKHOCTHBIM JIHIIAM.

2.2. I'paxmane peanu3ylOT TMpaBoO Ha oOpamieHrue CBOOOAHO U JOOPOBOJBHO, HE



Hapylias MpaB U CBOOOJBI APYTUX JIULL.

2.3. ®opma obpamieHus TpakJaHaMy BBIOMPACTCS CaMOCTOSITEIBHO.

2.4. PaccmoTpenue oOpaiieHnii rpakJjaH OCYIIECTBIAETCS OeCIIaTHO.

2.5. llpu paccmorpenun oOpamieHus B agmMuHucTpanuio MJIOY rpaxinaHuH —uUMeeT
paBo:

- IlpeacraBnaTh  OMOJHUTENbHBIE JOKYMEHTHl W MaTepHalbl, JUOO oOpamarbes C
poch0oit 00 X UCTPeOOBAHUH.

- 3HaKOMHUTbCSI C JOKYMEHTaMH U MaTepualiaMd,  KacalolUMHUCS PacCMOTPEHHUS
oOpailleHusi, €ciay 3TO He 3aTparuBaeT MpaBa, CBOOOJBI M 3aKOHHBIE MHTEPECHl JIPYTUX JIHIL,
€CIIM B YKa3aHHBIX JOKYMEHTaXx M Marephajax He COAEPIKaTCs CBEICHMS, COCTABIISIOIINE
TOCYJapCTBEHHYI0 WIM MHYIO OXpaHsieMylo (elepaibHbIM 3aKOHOM TaiHY.

- [lomy4aTh NHUCHBMEHHBI OTBET IO CYLIECTBY IIOCTABJICHHBIX B 0OpalieHHe BOIIPOCOB,
3a UCKJIIOUEHHUEM CIy4yaeB, yKa3aHHBIX B IL.I.5.4, 5.8 wnacrosimiero IlonoxkeHust yBeaomiieHue
0 TiepeaZipecanuy MHUCbMEHHOTO OOpalleHHus B rOCYAapCTBEHHBbIC OpPraHbl, OPraH MECTHOTO
CaMOYIPAaBIIEHUS WIH JOJDKHOCTHOMY JIMILY, B KOMIETCHIIMIO KOTOPBIX BXOJUT pEIICHUE
MOCTaBJICHHBIX B OOPAIlIEHUU BOIPOCOB.

- OOpamarbcss ¢ kajgo0oil Ha NMPUHATOE MO OOpAIEHUIO pEIIeHWe WU AeHCTBHE
(Oe3meiicTBUE), a TaKKe C 3asBICHHEM O IMPEKpaIleHHH PACCMOTPEHUsI OOpaIIeHus.

3. TpeGoBanusi K NMUCbLMEHHOMY OOpalleHHUIO

3.1. B nucbMeHHOM OOpallleHMM TIpaxJaH B O0s3aTENbHOM IOpPSJIKE  YKa3blBaeTCs
HalMEHOBaHMWE  aJMUHUCTpaluM, Ju00 (aMunusg, UM, OTYECTBO  COOTBETCTBYIOILEIO
JIOJDKHOCTHOTO JIMIIA WJIM €r0 JIOJDKHOCTB B agmuHucTpauun JIOY, a takke cBoro amunuio,
UMs, OTYECTBO, TIOYTOBBIA ajapec, IO KOTOPOMY  JIOJDKEH  OBITh HampaBlieH OTBET,
yBEJIOMJICHHE TMepeajipecallud OOpalleHus, H3J1araeT CyThb MNPEAJIOKEHHs, 3asBICHUS WU
KaJo0bl, CTaBUT JIMYHYIO MOJIKUCH U JIATy.

3.2. B ciyyae HeEOOXOAMMOCTH B MOATBEPXKACHHWE CBOUX JOBOAOB TpakJIaHUH IO
MUCbMEHHOMY OOpAaIIeHHIO MpHiaraeT JOKYMEHThI U MaTepuaibl JMOO UX KOIUHU, KHHKKH U
OpUTHHAJIBI WHBIX JIOKYMEHTOB, MPUJIOKEHHbIE K OOpalleHHsM, BO3BpALIAlOTCS 3asBUTEISM
0 UX Mpockoe.

3.3. OGpamenue, mnoctynusuiee B AgmuHucTpanuio JJOY no MH(POPMALMOHHBIM
cucTeMaM OOIIEro TIOJIb30BaHUS, MOAJEKUT PACCMOTPEHHMIO B MOPSAKE, YCTAaHOBICHHOM
HactoAmmM [lonoxeHuem.

3.4. 'paxx1aHH HampaBiiieT CBOE MHCbMEHHOE OOpalleHHe HEMOCPEICTBEHHO Ha UMS
3ageayomend JJOY wim ero 3amectureneil, B KOMIETEHIMU KOTOPBIX BXOJIWUT pEIICHUE
MOCTaBJIEHHBIX B OOpaIeHUH BOIPOCOB.

3.5. [luceMenHoe oOpalieHue MOANEKUT 005S3aTeIbHOW perucTpaluy B TEUEHUE TPEX
JHEN ¢ MOMEHTA NOCTYIUICHUS.

Bce mnocrymaromme B anmuHucTpanuio JIOY mucbMeHHBIE oOpalieHHs TpakIaH
OPUHUMAIOTCS,  YUYUTHIBAIOTCS, PETUCTPUPYIOTCA. PerucrpallmoHHBIM MHIEKC oOOpalieHus
rpaXJaH YKa3bIBaeTCs B MMCbMEHHOM OOpAIlleHWH, KOTOPBIA CTAaBUTCS B HIDKHEM IPaBOM
yIy TEpBOrO JIMCTA.

3.6. [IuceMa rpaxaaH ¢ MOMETKOW «IMYHO» II0CJI€ MPOYTEHHUs ajpecaToM, B cllydae,
€CI B HUX CTaBSITCS BONPOCHL, TpeOyromue OQUIHUAIbHBIX OTBETOB, MEpeNalTcs Ha
PETrUCTPALIMIO B YCTAHOBJICHHOM HOPSIKE.



3.7. I[luceMeHHOE OOpalleHHe, COoJepKallee BOMPOCH], PEIICHHE KOTOPHIX HE BXOJWT B
KoMIieTeHuo aaMuHuctpauun 1OV, moiexxur mnepechbUIke B TEUEHHE CEeMU JHEH €O JTHs
pPEruCTpallui B COOTBETCTBYIOIIMM OpraH WM COOTBETCTBYIOIIEMY AOKHOCTHOMY JIMILY, B
KOMIIETCHIIMIO KOTOPOTO BXOJMT pEIICHHWE IMOCTABICHHBIX B OOpaIleHUH BOIPOCOB, C
YBEJOMIICHHEM Tpa)xJaHUHA O IMepeajpecaluy ero oOpamieHus, 32 HUCKIIOUCHHUEM Cclydas,
yKka3zaHHoro BILIL 5.4, 5.8 Hactosimero IlomoxxeHus.

3.8. 3anpemaercst HanpaBisATh )KaJo0bl TpakJaH Ha PACCMOTPEHHE TEM JOJIKHOCTHBIM
munaMm aamuHuctparuu JJOY, pemenne niu neiictue (0e371eiHCTBHE) KOTOPBIX 00KalyeTcs.

4. PachOTpeHne oﬁpame}mifl rpa;xaaH, noaroroBgka 0OTB€TOB

4.1. OOpamenne, mnocrynuBiiee 3aenyromei JJOY, mnomiexuT o0s3aTeIbHOMY
pPaccMOTPEHHUIO.

4.2. Yyer, perucrpauusi, XoJ PpaccCMOTPEHHsI OOpallleHHs] T'paxkJaH OCYIIECTBISIIOTCA
3aBE/YIOLIEeH C 3aHECEHUEM B JKYpHAII U KapTOUYKY JMYHOTO IIpHEMa.

4.3. 3aBenyromuii J1I0Y:

- obecrieunBaeT OOBEKTHBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE  PAacCMOTpPEHHUE
oOpamieHus, B cilydae HEOOXOAMMOCTH — M C YYacTHeM TpaKIaHWHA, HAIpPaBUBIIETO
oOparieHue;

- 3ampammMBaeT HEOOXOAMMBIE Ui  pPAacCMOTPEHHUs OOpalleHHus JOKYMEHThl MU
MaTepuaibl B JPYrMX OpraHax M y JApPYruxX NOpeJupusTUidl ¥ opraHu3auuil ropoja, 3a
UCKJIFOUEHHEM CYJIOB, OPraHOB JI03HaHMUS M OPraHOB IPEBAPUTEIBHOTO CIIEACTBHUS;

- IPUHUMAET MEpbl, HANpaBJIEHHblE HA BOCCTAHOBJIEHHE WJIM 3aLIUTy HAPYIIEHHBIX
npaB, cBOOOJ M 3aKOHHBIX HMHTEPECOB I'pa)JIaHUHA,

- JaeT MHUCHbMEHHbBIE OTBETHI IO CYLIECTBY IOCTABIECHHBIX B OOPAIIEHUH BOIIPOCOB;

- YBEIOMJISIET TPaKIaHWHA O HANpPaBICHUU €ro OOpallleHus Ha PacCMOTPEHHUE B JAPYroi
OopraH WIM Jpyrue TMpeAnpusiTds U  OpraHu3alMd Topoja B COOTBETCTBUU C HX
KOMIIETCHIIUEM.

4.4. VYupexneHus, TMNpeANpuATUS U OpraHu3allliyd palloHa [0 HalpaBlIEHHOMY B
YCTaHOBJIEHHOM TMOpsiKe 3ampocy 3asenyromero JOVY, paccmarpuBaroniero oopalieHue,
00si3aHBl B TeyeHUe 15 nHEH NpenocTaBiATh JOKYMEHTBl M MaTepuaibl, HEOOXOJUMBbIE IS
paccMoTpeHHs OOpalleHHs 3a MCKJIIOYEHHEM  JIOKYMEHTOB M MaTepHajoB, B KOTOPBIX
COJIepKATCSL CBEJIEHUS, COCTaBISIOIINE TOCYAAPCTBEHHYIO MIIM OXpaHsIeMyro QenepaibHbIM
3aKOHOM TalHy, W Ui KOTOPBIX YCTaHOBJIEH OCOOBIH IMOPSAJOK NPEIOCTaBICHHS.

4.5. OtBerbl Ha oOpalieHHs TpaxJaH, TpHUCIaHHBIE Ha uMs 3aBexayromiero IOV,
TOTOBATCS. Ha OJlaHKe YYpexKACHHs 3a MoANnHchio 3aBeayrouiero JJOVY u peructpupyrorcs B
KypHale.

7.6. OTBeThl JOJKHBI COZAEpkKaThb KOHKPETHYI0 M YeTKyI0 HH(OpMalHi0 [0 BCEM
BONpPOCaM, IOCTaBIEHHBIM B OOpalieHuH TrpaxaaH. Ecnu 3asBuUTENIO 1aH OTBET B YCTHOU
dopme, TO B MaTepuanax, MPUIOKEHHBIX K OOpallleHHIo, JOHKHO OBbITh 3TO ykazaHo. Eciu
JAeTCsl  MPOMEXKYTOUHBIM  OTBET, TO YKa3blBaeTCd CPOK OKOHYATEIBHOTO  PELIEHUs
IIOCTaBJIEHHOIO0 BOIPOCA.

OTBeThl, MOATOTOBJIEHHBIE HA OCHOBAaHUM MPABOBBIX JOKYMEHTOB, JOJDKHBI COAEpXKaTb
PEKBU3UTHI 3TUX JOKYMEHTOB C yKa3aHUEM JaThl U HAaMEHOBaHUS.

OTBeT Ha KOJUIEKTHMBHOE OOpallleHHe OTIPaBJIAETCS Ha UMS IEpPBOrO IOJIHUCABIIETO
€ro JIMIA, €CIU B MMCbME HE OrOBOPEHO KOHKPETHOE JIHI0, KOMY HAJJIeKUT JaTh OTBET.



OtBer Ha oOpamenue, nocrynuBinee B AamuHuctpamnuio JJOY nmo wuHbOpMaMOHHBIM
cucTeMaM OOIIEero IOJIb30BAaHMS, HANpaBISIETCS 10 TOYTOBOMY aJpecy, YKa3aHHOMY B
oOpaleHuu.

4.7. OOpamieHusi TpaKJaH I[OCIE€ HMX PACCMOTPEHUS MCIOIHUTEISIMU BO3BPAILIAIOTCS
CO BCEMH OTHOCSIIUMKCA K HUM Matepuanamu 3asenyromiero JOY, xoropsii ¢opmupyer
Jena, B TOM YHCIE€ C OTBETOM 3asBUTEII0 B Clydae, €CJIM JaBajoCh  IOpy4YEHUE
MH(OPMUPOBATh PYKOBOJACTBO O pe3yNbTaTax pPacCMOTPEHHUS.

4.8. Ilopanox BHU3UPOBAaHUS TMOJATOTOBIEHHBIX OTBETOB Ha OOpalieHus TpaxaaH 3a
noanuchbio 3aBenytouieit JJOY u ero 3amectuTenell yCTaHABIUBACTCS CJICTYIOIIMIA:

Ha BTOPOM JK3EMIUISIPE OTBETA 3asBUTEIIO B JICBOM HUKHEM YTIy YKa3bIBaeTCsl (haMUIHs U
HOJNKCh UCIIOJHUTEINS, HOMEpP €ro CIy)XeOHOro TenedoHa, a TaKKe MPOCTABIAIOTCS BH3BI
PYKOBOAMTENEH, y41aCTBOBABIIUX B IMMOATOTOBKE OTBETA, C paCIIU(PPOBKON (haMUIHIA.

4.9. Ha kax1oM 0OpallleHnu MOCiIe OKOHYATEIbHOTO PEIICHHUs M €0 NCTIOIHEHUS JOJDKHA
ObITh OTMeTKa 00 ucronHeHuun «B geno», AaTta W IUYHAs TOANMKHCH JOJKHOCTHOTO JIMIIA,
MPUHSBIIETO 3TO pemieHue. [Ipennoxenns, 3asBIeHUs U *KanoObl, KOMUU OTBETOB Ha TPaKJaH
dbopMuUpYIOTCS B €O B COOTBETCTBUU C YTBEPKIECHHOW HOMEHKIIATYPOM JIe.

5. lopsinok paccMOTpeHHMsI OT/AeJIbHBIX OOpalIeHuil

5.1. O6pamenus rpaxaad, noctynusiire 3aBeayromemy MJIOY u3 cpeacTB MaccoBoi
uH(pOpMAIINK, PACCMATPUBAIOTCS B TMOPSJIKE W CPOKH, MPEIYCMOTPCHHBIE HACTOSIINM
[Tonoxenuem.

5.2. B cayyae ecnu B MUCbMEHHOM OOpallleHMH HE yka3aHa (aMuiaus TrpakIaHUHA,
HaIpaBHBIIEro oOpallleHre U MOYTOBBIM ajapec, M0 KOTOPOMY JOJIKEH OBITh HAIPaBIIEH OTBET,
OTBET Ha oOpaieHue He maercs 3aBenyromeir MJIOY, mpuHHMaeTcs peleHHE O CIHCAHUU
JIaHHOTO obOparieHus «B memo».

5.3. Ecnim B yka3aHHOM OOpaleHHH COJAEPKaTCs CBEICHHS O [OJrOTaBINBAEMOM,
COBEpIIAEMOM HJIM COBEPIIEHHOM TIPOTHUBONPABHOM JIESTHUHM, a TaKXKe O JHIE, ero
MOJTOTABIMBAIONIEM,  COBEPIIAIOIIEM WM  COBEPIIWBIIEM, oOpamieHne  MOJIeKHT
HAIpaBJICHUIO B OPraH B COOTBETCTBUU C €T0 KOMIIETCHIIHEH.

5.4. OOpamenue, B KOTOpOM oOXamyercs cyaeOHOe pelleHHe, BO3Bpalaercs
TpaXIaHUHY C Pa3bsCHEHHEM TMOpsAIKa 00XallOBaHUS JTaHHOTO CyleOHOTO pelIeHUsI.

5.5. Ilpu monydyeHWH MHCHMEHHOTO OOpalleHusi, B KOTOPOM COJIEP>KATCsl HEIEH3YpPHBIE,
OCKOpPOUTENbHBIE BBIPAKEHUS, YTPO3bI )KU3HU, 3J0POBBIO MM UMYILIECTBY JOKHOCTHOTO JIUIIA,
a TakkKe YJICHOB €ro CEeMbH, 3aBENYIOIIMU BIpaBe OCTaBUTh oOOpaliieHue 0e3 OTBeTa Mo
CYIIECTBY  TIOCTaBJICHHBIX B HEM BOIIPOCOB W COOOIIUTH TPAXKIAHWHY, HaIlpPaBHBIIEMY
oOpailleHue, 0 HeIOMYCTUMOCTH 3JI0YHNOTPEeOJIEHUS TPaBOM.

Pemienne o cnmcanum gaHHOTO OOpamieHust «B nmemo» W HampaBIieHUM — COOOIIEHHS
3aSBUTENI0 O HEIOMYCTUMOCTH 3JI0YIMOTPEOICHHUs] TPaBOM TMPUHUMAETCS U TOAMHCHIBACTCS
3agenytromium M/IOVY win 3amectutenem.

5.6. B ciydae, ecnu TEKCT MHCBMEHHOTO OOpalieHuss He MOATAeTCsl MPOUYTEHHUIO,
oOpallieHue HE TOJUICKUT HAMpaBICHUI0 Ha pPAcCMOTPEHHE | OTBET HA HEro He JaeTcs.
3asButento 00 3TOM cooOmaercs, eciu ero ¢GaMuius U TOYTOBBIM aapec MOIMAr0TCS
npouTeHHio. Pemenne o cmcaHuyM JaHHOTO oOpamieHus «B memo» u cooOImeHn: 3asBUTEIIO
MPUHUMAIOTCS W TIOJIITUCHIBAIOTCS 3aBEIYIONINM KU 3aMECTHUTEIICM.

5.7. OGpamieHusi TpakaaH, NOCTYIMUBIIWE OT OJHOTO M TOTO K€ JHIla 10 OJHOMY U



TOMY K€ BOIIPOCY, €CIM CO BpPEMEHH IO/Ia4d IIepPBOTO OOpAIICHHS NCTEK yYCTAaHOBJICHHBIN
HactosmuM [lonoxeHneM CpOK PacCMOTPEHHUs WM 3asBHTENb HE COTJIACEH C IMPUHSATHIM IO
ero OOpalIeHUIO PEUICHUEM, CUHUTAIOTCS MOBTOPHBIMU.

IIpu paboTre ¢ MOBTOPHBIMH OOpAIICHUSIMH JETONPOU3BOIUTENL (OPMUPYET AEIO C
y’K€ IMEIOIUMHUCS JOKYMEHTAaMH 110 OOpalleHUsIM JIaHHOTO 3asBUTEIIS.

He cumrtaroTcs moBTOpHBIMH OOpAaImIeHUs] OJHOTO U TOTO K€ 3asBUTENS, HO IO Pa3HBIM
BOIIPOCAaM, a TAaKXKE€ MHOTOKpAaTHbIE — [0 OJHOMY M TOMY JX€  BONpOCY B CiIydae, €CIH
NPUYMHBI, 1T0 KOTOPHIM OTBET IO CYIIECTBY ITOCTABJIECHHBIX B OOpAIICHUH BOIPOCOB HE MOT
OBITH JaH, B IOCHENYyIONEM OBUIM YCTPaHEHBI, TPAXIAHWH BIIPaBE BHOBb HAINPAaBUTh
obparienue 3asenytomeid MJI0VY.

5.8. B ciydae ecnu B MHCbMEHHOM OOpAIllEHUM Tpa<IaHUHA COJIEPKHUTCS BOMPOC, Ha
KOTOPBIIi €My MHOTOKPAaTHO JaBajHCh IHCbMEHHBIE OTBETHI IO CYIIECTBY B CBSI3U C paHee
HaNpaBJICHHBIMU OOPAILICHUSMH, U TIPH 3TOM B OOpalllEeHUW HE MPHUBOJIATCS HOBBIC JOBOJIBI
win oOcTosTenbeTBa 3aBenyomuil M/IOY BrnpaBe nmpuHATH pelleHHe O O€30CHOBATENBHOCTU
OUYepeHOr0 OOpalIeHUs U MPEKPALICHUU MEPeNnucKu ¢ rpaxaaHuHoM. O JaHHOM peLIeHUu
YBEJIOMIISIETCS TPaXKIaHHH, HAllPaBUBIIMHA 0OpalleHHe.

5.9. B ciydae ecnu OTBET IO CYIIECTBY MOCTAaBICHHOTO BOIpOCa B OOpalIeHUU He
MOXeT OBbITh JaH Oe3 pasrjamieHus] CBEICHHH, COCTABIAIONIUX OXpaHIEMYIO (enepaabHbIM
3aKOHOM TaiHy, TPaKAAHWHY, HAIpPaBUBIIEMY OOpalleHHe, COOOIAeTCS O HEBO3MOXKHOCTHU
JIaTh OTBET 110 CYIIECTBY B CBSI3U C HEJAOMYCTUMOCTBIO pa3rjallieHHs] yKa3aHHBIX CBEICHHIA.

6. Cpoxu paccMoTpeHusi oOpalleHMid M YBeJAOMJIEHHE 3asiBUTeJIeH

6.1. O6pamenus, nocrynusiime 3aBeayromemy MJIOY, paccmarpuBaiotcs B CpPOK A0
OJHOT0 Mecsila CO JHS WX PETUCTPallid, €CIM WHOW CpPOK (MEHBIIMI) HE YCTaHOBJIECH
pykoBoauTeneM Jubo ero 3amectureneMm. OOpaiieHus, He TpeOyrOUIe IOMOJIHUTEIHHOTO
W3y4YeHUsl U MPOBEPKH, paccMaTpuBaroTcs Oe3otinaratenbHo. O pesynbpTaTax pacCMOTPEHUS
YBEIOMIISIFOTCSL 3asIBUTEIH.

6.2. B HCKITIOYNTENBHBIX CIydYasX PyKOBOJUTEIb BIPABE MPOTUTH CPOK PACCMOTPEHHUS
oOpaiienusi He O6osee yem 3a 30 nHEH, yBEAOMUB O MPOJUIEHUH CpPOKa €ro pacCMOTPEHHS
rpakAaHWHA, HampaBuBilero oOpamienue. [Ipoanenue cpoka odopmisercs HUCHOTHUTENIMU
HE MEHEEe YeM 3a ISITh JHEH 10 UCTEYeHHsI CPOKa PACCMOTpPEHHUs OOpallleHus.

7. Opranuszanusi padoTbl 1O JHYHOMY NpPHEMY TIpakKIaH

7.1. T'padbux m mopsmoxk nauyHoro mpuema rpaxkaaH B MJIOY ycranaBnuBaetcs
PYKOBOJIUTEIIEM.

7.2. IIpyn IMYHOM NpHEMe IPaKJIaHWH TPEABSABIAET AOKYMEHT, YJOCTOBEPSIOIINNA €ro
JINYHOCTb.

7.3. Ilo BompocaM, He BXOASIIMM B KOMIETEHLIMIO 3aBenymomero MJIOY, 3assBurensim
pEeKOMeH/IyeTCsl OOpaTUThCS B COOTBETCTBYIOIIME OPraHbl, YUPEKACHHUS, OpraHHU3alluu.

7.4. Bo BpeMs 3amucH Ha NpUEM 3aBEAYIOLINI 3alONHIET KapTOUYKY JUYHOIO IMpuema
rpaxaaHuHa (dopMa mpuiaraercs), B KOTOPYIO 3aHOCHTCS COJAEpKaHHE oOparieHus
rpaKJaHWHA Ha JIMYHOM IPHEME, a TAK)KE PE3OJIIOLUS BEAYLIEro IPHEM, C MOPYYEHUEM
noJKHOCTHOMY suiy. [Ipm  HeoOXoauMocTH TpaxaaHaM [peajaraercs HU3JI0XKUTh CYTh
BOIpoca B MUChbMEHHOM Bufe. [lucbMeHHOe oOpalieHre B 3TOM Cilydae perucTpupyercs u



paccMaTpuBaeTCs B YCTaHOBJICHHOM IIOpSIKE, a B KAPTOUKE jenaeTcs oTMeTka «OCTaBlIeHO
3as4ABJICHUC) U OaTa PCrucCTpanunu.

B cnydae ecium  U3N0OKEHHbIE B YCTHOM oOpamieHuu (akTel U 0OCTOSATENbCTBA
SIBIIIIOTCS. OYEBHJIHBIMH W HE TPEOYIOT JOMOJHUTEIHHOW MPOBEPKH, OTBET HA OoOpalieHue ¢
corjiaCuda rpaxaaHvmHa MOXKCT OBITh JaH YCTHO B XOAC JIMYHOI'O IpueMa, O 4€M JCIaCTCA
3amKch B KapTOYKE JIMYHOTO MpHeMa TpakAaHNHA. B OCTaNbHBIX Cilydasx JaeTcsl MUChbMEHHBIH
OTBET MO CYIIECTBY ITOCTaBJICHHBIX B OOpPAIIEHNH BOIPOCOB.

7.5. Tlpu NOBTOPHBIX OOpAlICHUSAX MOAOMPAIOTCS HMEIOLIMECS] MaTepHaibl 0 JAETy
3asBUTEIIA.

7.6. B Xoae AMYHOTO MpHEeMa TpaXKJAaHUHY MOXET OBITh OTKa3aHO B JalibHEHIIEeM
pPAacCMOTPEHUU OOpalleHUs, €ClIi €My paHee ObLI JaH OTBET IO CYILECTBY IOCTAaBJICHHBIX B
oOpallleHuH BOIIPOCOB.

8. Pabora ¢ oOpameHusiMu, NOCTABJIEHHBIMH HA KOHTPOJIb

8.1. OOpamieHus, B KOTOPBIX COJAEpKAaTcsS  BOIPOCHI, HMEKOIIUE  OOJbIIOE
oOIIECTBEHHOE 3HAYeHHE, COOOIIaeTcs O KOHKPETHBIX HApPYIICHUSAX 3aKOHHBIX MpaB U
MHTEPECOB TPAKAAH, KaK MPABUIIO, CTABATCS Ha KOHTPOJb.

8.2. Ha KOHTpPOJBHBIX OOpAIICHUSX CTABITCS IMOMETKHA «KOHTPOJIbY» W «IOJJICKUT
BO3BPATY».

8.3. JIOMKHOCTHOE JHII0 — HMCIIOJIHUTENh B YCTAHOBJICHHBIE CPOKH pPacCMaTpUBAET
KOHTpPOJIbHOE oOpaieHne, nHGopMHUpYeT o pedynbrarax 3aBeaytomiero MJIOY, roroBUT oTBET
3asBUTEITIO.

84. Ecium B oOpameHusix TrocyJapCTBEHHBIX OpPraHOB cCOZAEpXaTcs MPOChObI
OporMH(GOPMUPOBATh HX O pe3yidbTaTax pacCMOTPEHMs TpakJaH, TO MCIOJHHUTEIb T'OTOBUT
OTBET M MM, KaK MpaBWJIO, 3TH OTBEThl MOANUCHIBaIOTCA 3aBeaytomuM MJIOY. 3aBenyromuii
MJIOY BopaBe NpeUIOKUTh HCIOIHUTEIIO IIPOJOJIKUTH paboTy ¢ mpoBenEHHUEM
JIOTIOJTHUTEIFHBIX TMPOBEPOK WM TOCIE TIOANMCAHUS OTBETa CIUCAaTh MaTepuallbl  T10
pe3yapTaTaM paccMOTpeHHs oOpameHus «B memoy.

8.5. OOpamieHue  CYMTAETCS  WMCIOJHEHHBIM U CHUMAETCS C KOHTPOJIS,  €CIH
paccMOTpeHbl BCE IIOCTABJICHHbIE B HEM BOIPOCHl, NPUHATHl HEOOXOJIUMBIE MEpHI,
3asBUTENSIM JIaH OTBET.

8.6. IlucbMeHHble OOpallleHusi, Ha KOTOpble Jal0TCs IMPOMEXKYTOUHBIE OTBETHI, C
KOHTpOJIS He cHUMaroTca. KOHTpoib 3aBepiiaeTcst TOJBKO IMOCIE BBIHECEHUS U NMPUHATHS
WCUEPIIBIBAIOIINX MeEp MO pPa3pelIeHUI0 TPEJIOKEHHsI, 3asBJICHUS, JKanoObl. Pemenue o
CHATHH C KOHTPOJIA MpuHUMaeT 3aseayromas MJIOY.

8.7. KoutponbHble  oOpalleHUsI  JIOJDKHBI COAEpX aTb  KOHKPETHYIO M YETKYIO
UHPOPMAIIHIO TI0 BCEM BOIPOCAM, ITOCTABJICHHBIM B O0PAICHHUSX TPAXKIaH:

- €CIIH CpPOKHM pPACCMOTPEHMs TMPOJJIEHBI, TO JOJDKHBI OBITh YKa3aHbl NPUYUHBI U
OKOHYAaTeNbHasl JaTa pacCMOTPEHHs, [0 UCTEYEHUN KOTOpPOU OyJeT JOMOIHUTEIBHO COOOIIEHO
0 IIpojieTIaHHOi padoTe;

- B OTBETE JOJDKHO OBITh YyKa3aHO O TOM, YTO 3asBUTEIb B TOM WM UHOH (opme
NpONH()OPMHUPOBAH O pe3yabTaTax PacCMOTPEHUS;

- OTBET 3asBUTEIIO TIOATNUCHIBACTCS PYKOBOIUTEIIEM;

- K OTBETY TPHUKIAIBIBACTCS OPUTHHAI PACCMOTPEHHOTO OOpaIieH sl TpaxXIaHUHA, €CITU
Ha HEM CTOWT INTaMIT KIIOJIC)KUAT BO3BPATY».



9. KoHuTpoJib 3a co010ieHHeM MOPsiAKa PaccMOTpeHUsi o0paeHuii

9.1. JIomKHOCTHOE JIMIIO B Mpeesiax CBOEH KOMIIETEHIIMU OCYILECTBIISIET KOHTPOJIb 3a
COONIIOJICHEM  TOpsAJKAa  PAacCMOTPEHUs  OOpalleHWH,  aHATU3UPYEeT  COJEpKaHHe,
MOCTYIAIIMX O0OpalieHui u  wuHbopmupyer 3aBenyromero MJIOY o HapymeHHsX
WCIIOJTHUTENIbCKON AUCIUILIINHBIL.

9.2. 3aBenyronmii MJIOY npuHHMaeT Mepbl IO CBOCBPEMEHHOMY BBISBICHHUIO U
YCTPAaHEHUIO MPUYHH HApYIUIEHUs NPaB, CBOOO U 3aKOHHBIX HHTEPECOB MPAXKIAAH.

9.3. Jluna, BUHOBaThle B HAPYIIEHUU TMOPSAJKA PACCMOTPEHHUs OOpalleHUN Tpak]aH,
U3JI0KEHHOTO B HactosmeM [lonokeHun, HEeCyT OTBETCTBEHHOCTh, IPEIyCMOTPEHHYIO
3aKOHOAATENbCTBOM PD.

10. XpaHeHue MaTepuaioB MO OOpPAllEeHUSIM TPaKIAH

10.1. 3aBeayrommiit MZIOVY ocyiiecTBiIseT XpaHEHUE U UCIIOJIb30BAHUE B CIPAaBOYHbBIX U
UHBIX LESIX MPEUIOKESHUM, 3asBICHUIN U kKanob rpakaaH.

10.2. BHecTH B HOMEHKJIATYpy KYpHaJI PETUCTPALIUUA 110 OOpAIEHUsM T'pakJaH.

10.3. OTBETCTBEHHOCTh 3a COXPAaHHOCTh  JIOKYMEHTOB II0  OOpalleHUsM TpakKiaH
BO3JaraeTcss Ha 3aBemyromiero MIOVY.

10.4. YcranaBiauBaeTcsl CPOK XpaHEHUs TPEIJIOKCHHUM, 3asBJICHUN, XKajlo0 TpakmaH H
JOKYMEHTOB, CBSI3aHHBIX C UX PAacCMOTPEHHEM U paspelieHueM — 5 ner. B HeoOXxoaumbix
CIy4asiX dKCIIEPTHOM KOMHCCHEW MOET OBITh MPHUHSATO pelleHHue 00 yBEIWYEHHH CpOKa
XPaHEHUs WIH O MIOCTOSTHHOM XpaHEHWU Haunbouiee IEHHBIX MPeUI0KEeHUN Tpaxk/IaH.

10.5. Ilo  wucTe4eHMH  YCTAHOBJCHHBIX CPOKOB  XpaHEHHSA,  JOKYMEHThl IO
MPEJIOKEHUSAM 3asBICHUSAM U KanobaM TpakJIaH MOANEKAT YHHUYTOKEHHIO, B COOTBETCTBUU
¢ yrBepxkaeHHbIM DenepanbHoil apxuBHOU ciyx60i Poccum 06.10.2000 r. «Ilepeunem
TUTIOBBIX YIPABIEHYECKUX JOKYMEHTOB, OOpa3yIOIIUXCS B JACSITEIBHOCTH OpTraHU3alliu, C
yKa3aHUEM CPOKOB XPaHEHUS.

10.6. XpaneHue fen y UCTIOJIHUTEIICH 3apelaeTcsl.

10.7. Obpamienus TpakgaH MOTYT HAmpaBIsATHCS B apXMB 0€3 pAaCCMOTPEHHsI, €CIU B
HUX COJEP)KATCS PpACCYXACHHMs TI0 H3BECTHBIM MpoOIeMaM WM TMOJAHUMAIOTCS — yXKe
pellleHHbIe BOMPOCHI, HE TPeOyIOUIMe  JOMOJHUTENBHOTO  PAacCMOTPEHHUs, a TaKke
OECCMBICIIEHHBIE TI0 COACPKAHHUIO.

10.8. Pemenne o cnucannu yKa3aHHBIX oOpanieHuil mpuHuMaet 3aemyromias JJOY.



